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ORDINANCE NO: 13

TERMS AND CONDITIONS OF SERVICE AND CODE OF CONDUCT FOR
TEACHERS AND OTHER ACADEMIC STAFF

Teachers of the University mean Professors, Associate Professors, Assistant Professors and such other persons
as may be appointed for imparting instruction or conducting researches in the University or in any College or

Institution maintained by the University and are designated as teachers by the Ordinances.

A teacher of the University shall be a whole-time salaried employee of the University and shall devote his / her
whole-time to the University and does not include honorary, visiting, part-time and ad-hoc teachers.

No teacher of the University shall without the permission of the Executive Council engage directly or
indirectly in any trade or business whatsoever or any private tuition or other work to which any emolument or

honorarium is attached.
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Provided that teachers may be permitted to undertake such assignment as examination work of Universities or
learned bodies or Public Service Commissions or any literary work or publication or radio / television talk or
extension lectures or, any other academic work with the permission of the Vice-Chancellor.

Provided further that teachers shall be encouraged to actively engage in research, publication, consultancy and
management / executive development programmes as per UGC guidelines and with prior approval of the
University.

Nature of Duties:

The work load of teachers in term of contact hours, presence on the campus and other activities relating to
teaching, research, examination, evaluation, curricular development self-study and reparation for lectures shall
be as per the norms prescribed by the University Grants Commission.

Organization of teaching, teaching of courses of studies assigned and other work related to the effective
teaching such as development, revision of curricula & syllabi, laboratory & field work, tutorials, work related
to examination and evaluation of students, maintenance of discipline in the classroom, general welfare of
students etc. shall be the primary duties of the teachers.

In addition to the teaching of assigned courses of studies, teachers shall be expected to actively engage in
research, publications, patent development, promotion of academic culture etc. in true spirit of the best
intellectual traditions.

Teachers shall be bound by the decision of the department, the Board of Studies, School Board, the Academic
Council and the Executive Council of the University and shall act and work under the general direction and
supervision of the Head of the Department and Dean of the School concerned.

Every teacher shall undertake to take part in such activities of the University and perform such duties in the
University as may be required of him/her in accordance with the letter and spirit of the Act, the Statutes and
Ordinances as made from time to time and as in force.

Every teacher is appointed as a teacher in the University and his/her present placement in a particular School /
Department / Centre is in accordance with the current needs and requirements of the University. The
University reserves the right to establish, abolish, merge, reorganize and rename its Schools / Departments /
Centres as warranted by the changing needs, requirements and circumstances and that the placement/place of
posting of teacher may be changed accordingly at any time in the best interest of the University.

Probation:

Teachers shall be appointed on probation ordinarily for a period of twelve months, but in no case the total
period of probation shall exceed 24 months. Provided that the condition of probation shall not apply in the case
of teachers appointed by the Executive Council under the provisions of Statute 19.

Confirmation:

It shall be the duty of the Registrar to place before the Executive Council thecae of Confirmation of a teacher
on probation, not later than forty days before the end of the period of probation.

The Executive Council shall have the power to confirm the teacher or decide not to confirm him, or extend the
period of probation by a maximum of twenty-four months in all. Provided that the decision not to confirm a

teacher shall require a two-third majority of the members of the Executive Council present and voting.
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In case the Executive Council decides not to confirm a teacher, whether before the end of twenty-four months’
period of his / her probation, or before the end of the extended period of probation, as the case may be, the
teacher shall be informed in writing to that effect, not later than thirty days before the expiration of that period.
Increment:

Every teacher shall be entitled to increment in his/her scale of pay, as per rules, unless the same has been
withheld or deferred or postponed by a resolution of the Executive Council. Provided that a teacher whose
increment is proposed to be withheld / deferred / postponed shall be given due opportunity to make his/her
written representation.

Promotion through career advancement:

The promotion through career advancement of Assistant Professors / Associate Professors / Professor in the
university shall be governed by the Norms / Regulations prescribed by the University Grants Commission in
vogue and as amended from time to time.

Age of retirement:

Subject to the provision of Statute 25, every teacher confirmed in the service of the University, shall continue
in such service until he / she attains the age of superannuation as prescribed by the UGC / Govt. of India from
time to time.

Provided that if the date of Superannuation of a teacher falls at any time during the Academic Session, the
Executive Council, may on the recommendation of the Vice-Chancellor re-employ the teacher for any period
up to the end of the academic session, with a view not to disturb the teaching work of the Department / Centre.
Provided further that in special cases, a teacher on his/her attaining the age of superannuation, may be re-
employed on a contract in keeping with the regulations in this behalf as issued by the UGC from time to time.
Professional Code of Conduct:

Every teacher shall be bound by the Act, the Statutes, the Ordinances, the Rules & Regulations and Code of
Conduct as formulated by the University from time to time.

Provided that no change in the terms and conditions of service of a teacher shall be made after his/her
appointment in regard to designation, scale of pay, increment, provident fund, retirement benefits, age of
retirement, probation, confirmation, leave; leave salary and removal from service so as to adversely affect him.
Every teacher of the University shall abide by the Code of Conduct framed by the University from time to
time. As a matter of general rules, the following lapses would amount to and constitute misconduct on the part
of a University teacher:

Refusal, words or actions, to teach courses of studies, supervise research and/or other administrative and co-
curricular activities assigned to him/her by the Department, the Board of Studies, the Dean of the School, the
School Board and the Vice-Chancellor.

Lapses or negligence or carelessness in performing or carrying out the responsibilities as defined or as assigned
to him/her from time to time by the university.

Refusal to carry out the decisions of the university authorities, academic bodies and/or functionaries of the
University.

Non-adherence to the highest standards of personal and professional ethics and/or indulging in plagiarism of
any kind and sort, within the legal meaning, interpretation and expression of the term.

direct and tacit involvement in activities leading to:
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disturbance of peace and harmonious community life on the campus including involvement and abetment in
inciting students, staff and outsiders against other students, colleagues, administration and campus.

spread of communal feeling, hatred, campus violence including making derogatory remarks on caste, creed,
colour, religion, race or gender.

in any activities, actions and deed adversely affecting or impinging upon the interest of the university.

Nothing contained in these ordinances shall, however, interfere with the right of a teacher to express his/her
views and difference of opinion on matters of principles in public forum, seminars, conferences, workshops
and/or in his speech and writing.

Resignation:

A teacher may, at any time, terminate his/her contract by giving the University three months’ notice in writing
or on payment to the University of three months' salary in lieu thereof.

The notice period shall be one month in case of probationers, contractual, temporary and ad-hoc teachers or
salary in lieu thereof.

Provided that the Executive Council may waive the requirement of notice at its discretion.

Written Contract:

As mandated under Section 33(1) of the Central Universities Act 2009, every teacher of the University shall be
required to enter into a Written Contract with the University in the form as prescribed in Annexure - I of this
Ordinance and as amended from time to time.

Teaching Days, Work Load and Leave Rules:

The rules and conditions governing number of teaching days, work load and leave rules shall be as prescribed
by the UGC from time to time.

Fixation of Pay of Re-employed pensioners:

As per the Government of India Rules issued from time to time.

Seniority of Teaching Staff:

It shall be the duty of the Registrar to prepare and maintain in respect of each category of employees to whom
the provisions of this Ordinance apply, a complete and up to date seniority list in accordance with the
provisions of this Ordinance.

Seniority of teachers shall be determined in accordance with the UGC norms. However, while determining the
seniority of teachers the following principles shall be observed:

Seniority in each grade shall be determined in accordance with the length of continuous service from the date
of appointment of the person in his/her grade.

If a teacher of the University is selected by a duly Selection Committee for an appointment to a post in the
same grade in another Department / Centre / School of the University, his/her seniority in the University will

be reckoned from the date of his/her original appointment to the post in the same grade in the University.

In case two or more teachers are recommended for appointment by the same selection committee held on the
same date, the Selection Committee shall have powers to specify their seniority with due regards to the merit of
the selected candidates and that the same shall be used for the purpose of determining seniority in service.

Seniority of the teachers appointed / promoted under the Career Advancement Scheme shall be determined in
accordance with the UGC guidelines / regulations / norms in this regard. If a teacher is promoted to the next

higher grade / post under the Career Advancement Scheme, his/her seniority in the higher grade / post shall be
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reckoned from the date of eligibility for promotion to the next grade / post. However, if a candidate is denied
promotion, his/her seniority shall be reckoned from the date of the next eligibility.

If two or more persons have equal length of continuous service in a particular grade or post or the relative
seniority of any person(s) is otherwise in doubt or in question, the Registrar may, on his own motion or at the
request of any person, submit the matter to the Executive Council whose decision thereon shall be final.
Seniority among the Deans of Schools, Heads of the Departments, Directors of the Centres of studies and
Principals of the Colleges maintained by the University shall be determined with effect from the date of their
appointment to such position.

Temporary Appointment of Teachers:

Temporary appointment of teachers shall be restricted to appointment against vacancies caused due to leave by
teachers and shall be governed by the following rules:

Vacancies caused due to leave of Professors / Associate Professors /Assistant Professors will be filled in the
cadre of Assistant Professor.

Temporary vacancies shall be filled on the advice of the Selection Committees in accordance with the
procedure prescribed as per Clause 18 (6).

A temporary appointment so made shall be continued for the period of leave granted to a permanent
incumbent. However, the temporary appointee cannot without any further express recommendations of a
Selection Committee be continued after the exhaustion of his/her temporary tenure or be adjusted against any
other Vacancy / vacancies.

A temporary teacher, who has been detained for official work during the Vacation shall be entitled to an ex-
gratia payment equivalent to the emoluments he/she would have received had his/her appointment continued
till the end of the vacation, provided that the teacher has worked in the University for a minimum period of 180
days during that academic year and has held that appointment on the last day of that academic year. Provided
further that such teacher must not hold any appointment elsewhere for remuneration during the period of that
vacation.

The temporary appointment so held shall not confer any rights on the teacher(s), so appointed to seniority,
regularization absorption or preference in future appointment in the University.

Re-employment of Teachers:

The Executive Council may, in the interest of the University, re-employ a distinguished superannuated
University teacher, who has contributed substantially to the field of knowledge and learning in accordance with
the following procedure:

A University teacher retiring on superannuation shall intimate his/her willingness for re-employment to the
Vice-Chancellor at least six months before the date of his/her superannuation through proper channel.

The Head of the Department/Institution and the Dean concerned shall forward the same to the Vice-Chancellor
with their express recommendations.

In the case of the Head of the Department seeking re-employment, the Dean of the School shall forward his/her
application with remarks to the Vice-Chancellor.

If the Dean of the School is himself/herself seeking re-employment, he/she shall submit his/her application to
the Vice-Chancellor directly.

The application for re-employment shall be supported by the following documents:
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Complete bio-data of the retiring teacher with special emphasis on the academic and other achievements made
during the last five years. The bio-data shall include details regarding teaching and research experience,
publications, attendance / presentations at conferences, workshops, seminars, symposia etc.

Medical certificate of fitness from the recognized Health Centres / Hospitals. (The University reserves the right
to get it verified by the University Medical Officer).

On receipt of the application / proposal and complete bio-data from the University teacher willing to work on
re-employment, the Vice-Chancellor shall, in consultation with the Head of the Department or with any other
expert in the field / subject of the applicant teacher, form his/her opinion and views about the re-employment
of such a teacher and place the same in the form of a proposal before the Executive Council for consideration.
No teacher can claim re-employment as a matter of right.

The re-employment of a University teacher would be subject to the over-all age limit as prescribed by the UGC
for Central Universities beyond which there would be no provision for extension.

The re-employment shall be treated as a fresh temporary appointment.

The Executive Council at its discretion may terminate the services of a re-employed University teacher by
giving him/her one month’s notice in writing.

A re-employed University teacher shall not be eligible for appointment as Head of the Department or Dean of a
School nor can be a member of an authority of the University nor shall be given any other administrative
responsibility.

The salary and other benefits admissible to a University teacher shall be in accordance with the Rules

prescribed by the University from time to time.

ANNEXURE - I

FORM OF WRITTEN CONTRACT TO BE SIGNED BY TEACHER AND MEMBER OF THE
ACADEMIC STAFF
(Under Clause 22(3) of the Central Universities Act 2009)
WRITTEN CONTRACT OF APPOINTMENT
Every teacher and member of the academic staff of the University shall be appointed on a written contract, the
form of which is hereby prescribed and appended to this ordinance.
TO BE TYPED ON "10/- NON-JUDICIAL STAMP PAPER & SUBMIT ONE ORIGINAL AND TWO COPIES

THEREOF.
SERVICE CONTRACT
ARTICLES OF AGREEMENT EXECUTED on the day of
the year Two Thousand Year of the Republic of India between
S/O/D/O/W/O aged years, residing
at of the first part (hereinafter called ‘the party of the first part’) and the

Mahatma Gandhi Central University of the second part.

WHEREAS the Clause 22(1) (hereinafter referred in as “the University”) have engaged the party of the first
part as (Designation) in the School of .........c..ccevveeiiecieniiennne, and the party
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of the first part has agreed to serve the University on the terms and conditions hereinafter contained; Now these
present witness and the parties here to respectively agree as follows:

The party of the first part shall submit to the orders of the University and of the authorities under whom he may
from time to time, be placed by the University and shall remain in the service commencing from the date of
joining duty (Date) subject to the terms and conditions herein contained.

The party of the first part shall devote his/her whole time and attention efficiently and diligently to his/her
duties and at all-time obey the rules including the University Servants Conduct Rules prescribed for the time
being for the regulations of the branch of the University to which he may be attached and shall whenever
required to perform such duties as may be assigned to him/her from time to time.

The party of the first part shall be of the Teacher’s/Officer’s rank and his / her status shall be that of
(designation) in the School of (School) and presently

placed in the..........ccoocveevenirennnn. (Department/Centre/Office).

The party of the first part understands and agrees that his/her present placement in a particular School/
Department/Centre is in accordance with the current needs and requirements of the University and that the
University reserves the right to establish, abolish, merge, reorganize and rename its schools, departments and
centres as changing needs, requirements and circumstances may warrant and that the party of the first part shall
willingly accept and have no objection to any change in his/her placement to any School/ Department/Centre
of the University.

The party of the first part shall, from the date of coming into force of these, be granted
Rs. (Basic Pay including the grade pay of Rs. ) in the

pay scale of Rs. . He/She shall also be eligible for the usual allowance

admissible under the rules of the University/Govt. of India in force.

The party of the first shall, during the period of his/her agreement earns leave according to the rules applicable
to him/her.

If the party of the first part is required to travel in the interest of the University Service; he/she shall be entitled
to travelling allowance on the scale applicable to the Officers of his/her/her equal rank in the University.
His/her agreement may be terminated at any time within the said period of the age of superannuation / by either
party, by giving three months’ notice in writing to the other. Provided always that either party may in lieu of
the notice, give to the other party a sum equal to the salary of the period which may fall short of three months.
The party of the first part shall be eligible to the benefit of the University Provident Fund/Pension/New
Pension Scheme according to the rules applicable.

No application of the party of the first part for employment in other institution shall be forwarded during
his/her probation period.

In regard to any matter in respect of which no provision has been made in this agreement, the provision of the
rules made or deemed to have been made under Article 309 B & 313 of the Constitution of India, the
provisions of any Act or Rule made by the University in regard to the employees borne in the category of the
Teacher/Officer in the University service shall apply to the extent to which they are applicable to the service of
the party of the first part under this agreement and the decision of the University as their applicability shall be

final



IN WITNESS WHEREOF the party of the first part and the

(Name) Registrar acting for and on behalf of and by the order and direction of the Executive Council, have
hereunto set their hands in the year of the REPUBLIC OF INDIA.

SIGNED BY THE PARTY OF THE FIRST PART:

IN THE PRESENCE OF:

Witness: 1)

Witness: 2)




